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1. O01mue moJI0KeHUS

1.1. TlpaBuma oOMeHa AEIOBBIMH TOJapKaMH M 3HAKaMH JIEJIOBOTO TocTenpuumMcTtBa B MOY
«COHI Ne 44» r. Bopkyrsl (mamee — IIpaBuna) pa3paboTaHbl B COOTBETCTBHH C MOJIOXKCHUSIMU
Koncturymun Poccuiickoit ®enepanuu, @enepanpHoro 3akoHa ot 25 mekadbps 2008 r. Ne 273-D3 «O
IIPOTUBOACUCTBUN KOPPYNLHW» U NPUHATBIMA B COOTBETCTBUM C HUMHU MHBIMHU 3aKOHOAATEIbHBIMU U
JIOKaJIbHBIMU aKTaMH.

1.2. IlpaBuia ompenenstoT eauHbie A Bcex padoTHHKoB MOY «COILI Ne 44 r. BopkyTsl
(manee — YupexxaeHue) TpeOoBaHuUs K JAPEHUIO U MPUHATHUIO JAEIOBBIX MOJAPKOB.

1.3. VupexneHue nojaepKUBacT KOPIIOPATUBHYIO KYJbTYpy, B KOTOPOW JAEJOBBIE MOJApKH,
KOPIOPATUBHOE T'OCTENIPUUMCTBO M MPEICTABUTEIBCKUE MEPONPHUATUS PACCMATPUBAIOTCSA TOJBKO Kak
HMHCTPYMEHT JUIsl YCTAHOBJICHUS U MOJIEP KaHUSL JEJIOBbIX OTHOIIEHUH U KaK IIPOSIBIIEHUE OOIIEPUHATON
BEKJIMBOCTH B XOJI€ ACATEIBHOCTA Y UPEKICHHUS.

1.4. YupexxaeHue UCXOAUT U3 TOrO, YTO JOJITOBPEMEHHBIE JIETIOBbIE OTHOILIEHHS OCHOBBIBAIOTCS
Ha JIOBEpUHM M B3aUMHOM YyBaXeHUH. OTHOLIEHUS, NMPU KOTOPBIX HAPYLIAETCs 3aKOH W IMPUHLIMIIBI
JIEJIOBOM ATHKH, BPEIAT pEeNyTaluud YUpeXIACHHs U YECTHOMY MMEHM €ro padOTHUKOB, U HE MOIYT
o0ecneunTh YCTOWYMBOE JOJITOBPEMEHHOE pa3BUTHE YupekIeHHs. Takoro poja OTHOIICHHS HE MOTYT
OBITH TPUEMJIEMBI B IPAKTHKE PAOOTHI Y UPEIKICHHUS.

1.5. JetictBue IlpaBun pacmnpoctpaHsieTcss Ha BceX pabOTHUKOB YUpeKIEHUS, BHE 3aBUCHMOCTH
OT YpOBHS 3aHUMAEMOMN JJOJKHOCTH.

1.6. lannslie [IpaBuna npecneayroT cleyomue Heau:

o0OecrieueHUe €IMHOOOPAa3HOr0 MOHHMMAaHUS pOJIM M MecCTa JEJIOBBIX IOJAapKOB, JIE€JI0BOIO
rOCTENPUUMCTBA, PEACTABUTEIBCKUX MEPOIPUITHI B 1€JIOBOM IIPAKTUKE Y UPEIKICHNUS;

OCYILIECTBJICHUE YIIPABICHYECKON U XO3MCTBEHHOU AEATEIbHOCTH Y UPEKACHUS UCKIIOYUTEIBHO
Ha OCHOBE Ha/JIXKAIIUX HOPM M MPaBHII JEJIOBOrO MOBEICHUS, 0a3UPYIOLIUXCs HA MPUHIUIIAX KauecTBa
MIPEOCTABIICHUS YCIIYT, 3aIIUTHl KOHKYPEHIIUH, HEOMYIIEHUS KOH(DINKTa HHTEPECOB;

oTpefieNieHue eIMHBIX Ui BceX paOOTHUKOB YUpexkaeHUs TpeOOBaHUM K AapEHUIO U MPUHSATHUIO
JIEJIOBBIX IIOJIAPKOB, K OPraHU3alluU U YYaCTHIO B NIPEACTaBUTEIBCKUX MEPOIIPUATHSIX;

MUHUMU3UPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0YMOTpEeOIEHHEM B 00JIACTH TOJAPKOB,
IIpeICTaBUTENbCKUX Meponpusituil. Hanbonee cepbe3HbIMU M3 TAKUX PUCKOB SIBISIOTCSA OMACHOCTH IO/ -
KyIla U B3SITOUHUYECTBO, HECIIPABEUIMBOCTh IO OTHOILUEHUIO K KOHTPAareHTaM, MPOTEKUMOHU3M BHYTpU
Yupexaenus.

2. TpeOoBanusi, mnpeabsiBJAsieMble K JeJI0BBIM NOJapKaM H 3HAKaM /1eJIOBOIO
rocTenpuuMcTBa

2.1. PaOGoTHukM VYwuypexJIeHHs MOTYT [OJy4yaTb J€JOBble TOAAPKH, 3HAKU JIEJIOBOTO
rOCTENIPUUMCTBA TOJBKO Ha OQUIMAIBHBIX MEPOINPUATHUSAX, NPU YCIOBUHU, YTO 3TO HE MPOTHBOPEUUT
TpeOOBaHUSAM aHTHKOPPYIIIMOHHOTO 3aKOHOAAaTeIbCTBA U HAacToAUM [IpaBunam.

2.2. Tlogapku M yciayru, MPpUHUMAaeMble WM MPEJOCTaBIsieMble YUpexJACHUEM, MEepelaloTcs U
IIPUHUMAIOTCSI TOJIBKO OT MMEHM YUPEKIEHHUS B LEJIOM, a HE Kak IOAAPOK WIM Iepefada €ro oT
OTZIETTLHOTO PabOTHHUKA.

2.3. JlenoBble MOJApPKH, KOTOPble paOOTHUKU OT UMEHHU YUpeXJEeHHUs MOTYT MepeaaBaTh ApYruM
JUIaM WIM OPUHHUMATh OT JPYTHUX JUI] B CBSI3U CO CBOEH TPYJOBOW [IEATENBHOCTHIO, a TaKXKe
IIPEICTaBUTENBCKUE PACXOJbpl Ha JEJIOBOE TIOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBAThH CIIENYHOIIMM
KPUTEPUSM:

- OBITh MPSIMO CBSA3AaHBI C YCTaBHBIMH LENSAMHU JEATENBHOCTH YUpPEXICHHs, JTU00 C MaMATHBIMU
JaTaMH, I00MIesiMH, OOLIIeHAIIMOHAIBHBIMY MPa3IHUKAMU, HTHBIMU COOBITUSMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCS MPEIMETAMH POCKOIIIH;

- HE MpPEJACTaBIsATh COOOW CKPBITOE BO3HArpa)KJAeHHE 3a YCIyry, JAeWcTBHe Wi Oe3zeicTBue,
MIOMYCTUTENIBCTBO WM IOKPOBHUTEIBCTBO, MNPEAOCTABICHUE IpaB WIM NPUHATUE OIPEIEIECHHBIX
pelieHni, 160 MONBITKY OKa3aTh BIMUSHUE HA TIOTyYaTesis C MHOW HE3aKOHHOM MM HE3TUYHOH 11eJIbIO;

- HE CO03/1aBaTh JUI MOJy4yaTessi 0043aTe’bCcTBa, CBSI3aHHbBIE C €r0 CIY)KEOHBIM IMOJIOKEHHEM WIIN
UCIIOJTHEHUEM CITY>KEOHBIX ([IOJKHOCTHBIX) 00513aHHOCTEH;



- HE CO3/1aBaTh PEIyTAllMOHHOTO PUCKa JJIS IEJIOBOTO UMUKA YUPexkIeHUs, paOOTHUKOB U MHBIX
JMI] B CITyyae PacKpbITHs MH(OPMAIMM O COBEPILEHHBIX MOAApKaX U MOHECEHHBIX MPEICTABUTENbCKUX
pacxojax;

- HE IPOTUBOPEUUTh HNPUHIMUIAM MU TPeOOBAHUSAM aHTHUKOPPYILHMOHHOIO 3aKOHOAATENbCTBA
Poccuiickoit ®@enepanuu, IlonoxxeHuto o0 aHTUKOPPYNLMOHHOM MONUTUKU B YupexiaeHuu, Kogekcy
3TUKM U CIYy)KeOHOro IMOBeAEHUs paOOTHUKOB YUpeXICHHs U OOLIEPUHATHIM HOPMaM MOpPaId U
HPaBCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM 4YUCJIE€ B BHUJE OKa3aHWs YCIYI, 3HAKOB 0COOOr0 BHUMAaHUS U
ydacTusi B pa3BIEKATEIbHBIX U AHAJOTUYHBIX MEPOINPHUATUSAX HE JOJDKHBI CTaBUTh IPUHHUMAIOLIYIO
CTOPOHY B 3aBUCHUMOE I10JIOKEHUE, IPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX 00S3aTENILCTB
CO CTOPOHBI TOJYyYaTeNsl WM OKa3bIBaTh BIHMSHHE Ha OOBEKTUBHOCTH €r0 JENIOBBIX CYXACHUH H
peLICHHUIA.

2.5. CTOUMOCTh U MEPUOIUYHOCTH JAPCHUS U TOJyYEHHsI JEJOBBIX MOJAPKOB M/MIHM y4acTUs B
IIPEJCTaBUTEIIbCKUX MEPOIPHUATUAX OJHOTO M TOrO JK€ JMIA JOJDKHBl ONpEeNesITbhes JAE0BOMN
HEOO0XOUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B kauectBe NOJapkKoB pPAOOTHUKU YUpPEKAEHUS JOJDKHBI CTPEMHUTBHCS MCIIOJIB30BaTh B
MaKCHMaJbHO JONYCTHUMOM KOJHMYECTBE CJIy4aeB CYBEHMpPBI, MPEAMETbl M U3JENUS, HMEIOIINE
CUMBOJIUKY Y UpEKICHUS.

2.7. llomapku M yCIIyTd HE JOJIKHBI CTaBUTh 0]l COMHEHUE MMMJUK WM JEJIOBYIO PEIyTaluio
VYupexxaeHus win ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHusl NpH o0MeHe /1eJIOBbIMHM NMOAApPKaMu M
3HAKAMM J€J10BOI0 rOCTENPUUMCTBA

3.1. PaGoTHUKH, TpeACTaBIAS MHTEPECHl YUPEXKICHHUS MM ICUCTBYS OT €r0 MMEHH, JOJDKHBI
coOJIroJaTh T'paHMIbl JONYCTUMOIO IOBEAEHUS INpH OOMEHE MAEJIOBBIMM MOJApKAaMU M MPOSIBICHUU
JIEJIOBOT0 TOCTEIIPUUMCTBA.

3.2. PaboTHUKM YdpexJeHHs BIpaBe IAapUTh TPETbUM JMLAM M IOJy4yaTb OT HMUX JIEJOBBIE
[I0JIapKH, OPraHM30BbIBaTh W Y4YacTBOBATHb B MPEJCTABUTEIBCKUX MEPONPUATHUAX, €CIU 3TO 3aKOHHO,
TUYHO U JIeJIaeTCsl UCKIIOUYUTENBHO B ICJIOBBIX LEJISAX, ONpeAETIeHHbIX HacToamumu [IpaBunamu.

3.3. Ilpu m00BIX COMHEHHMSX B MPABOMEPHOCTH WM ITUYHOCTH CBOUX JEHCTBUH pabOTHUKH
VYupexxeHus 00s13aHbl IOCTaBUTh B U3BECTHOCTh PYKOBOAUTEINS YUPEXKIAECHUS U MPOKOHCYIBTHPOBATHCS
C HHUM, TpexaAe dYeM JapuTh WIM T[OJy4yaTh MOAAPKM WJIM Yy4yacTBOBaTb B TE€X WIM HWHBIX
IIPEICTaBUTENBCKUX MEPOIPHUATHSIX.

3.4. Tlpu mosiydeHHUH [ENOBOTO MOJapKa WJIM 3HAKOB JEJIOBOTO T'OCTENPUHMMCTBA PabOTHUKHU
VYupexxaeHus o0s13aHbl IPUHUMATh MEpHhl M0 HEJOMYIIEHHIO BO3MOXHOCTH BO3HUKHOBEHMsI KOH(IMKTA
UHTEPECOB.

3.5. PaGotHuku YupexaeHus He BIpaBe UCIOIb30BaTh CAYXKEeOHOE MOJIOKEHUE B JTMUHBIX LEIsX,
BKJIIOYAsl UCIIOJIb30BaHUE UMYIIECTBA Y UPEKIACHUSI, B TOM YHUCIIE:

JUIS TIOJyYEeHUs MOJApKOB, BO3HAIPAXKJEHHUs M MHBIX BBITOJ Ui ceOs JIMYHO M JIPYTUX JIUI] B
OOMEH Ha OKa3aHHE YUpekKAECHUEM KaKuX-IH0O0 YyCIyr, OCYIIECTBICHUsS JHOO HEOCYLIECTBICHUS
OIpeJIeNIEHHBIX JIeHCTBUH, Nepeaun HHPOPMALIUH, COCTaBIAIONIEH KOMMEPUYECKYIO TaliHY;

JUISL TIOTYYEHUsI TOAAPKOB, BO3HArpaX/JI€HUS W MHBIX BBIFOJ JUIsl c€0sl JIMYHO M JPYTHX JIMIl B
IIPOLIECCE BEIEHUS A€l YUPEKICHMs, B TOM YHCIE, KaK /10, TaK U ITOCJIE IPOBEAEHUS IEPETOBOPOB O
3aKJIFOYEHUH TPak/1aHCKO-TIPaBOBBIX JOTOBOPOB U MHBIX C/IEJIOK.

3.6. PaGoTHuKaM YupexieHUs] He peKOMEHAYEeTCs MPUHUMATh WU MepeJapuBaTh MOJAPKH JIHO0
YCIIyTH B JIIOOOM BHJI€ OT TPETHUX JIHUI] B Ka4eCTBE 0J1arolapHOCTHU 3a COBEPIIECHHYIO YCIYTY WM JTAHHBIH
COBET.

3.7. He nomyckaercs nepenaBaTh M NMPUHUMATh MOJAPKU OT YUpPEkKAECHUS, €ero pabOTHUKOB U
IpeJCTaBUTeNIel B BUJE JIEHEXKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U OE3HAJTMYHBIX, HE3aBHCUMO OT
BaJIIOTHI, a TAK)KE B (DOpME aKIIMii, OMIIMOHOB MM UHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTtHukn YupexaeHHs AOKHBI OKa3bIBAaTbCS OT IMPEUIOKEHUH, MOJydeHUs MOAAapKOB,
OIJIaThl UX PAcXoJ0B U T.II., KOTJa MOJA00HbBIE AEHCTBUS MOTYT MOBIUATH WM CO3/1aTh BIEUATICHHUE O



BIIMSIHUM HA UCXOJ CAEJIKHU, PE3YJIbTaT IPOBEACHHS TOPTOB, HA IPUHUMAEMBbIE Y UPEKIECHUEM PELIECHUS U
T.J.

3.9. PabGotHuku VYupexaeHus He MNpUeMIIOT Koppynuuu. Ilogapku He HOKHBI OBITH
MCIOJIb30BaHbI [T 1a4K/TIOTYYeHHs] B3ATOK WIIM KOPPYIILIMHU B JIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexJaeHus He BIpaBe Mpeiarath TPEThUM JIMIAaM WM IPUHUMATh OT TAKOBBIX
MOJAPKH, BBIIUIATHI, KOMIIGHCAIMK M T.M. CTOMMOCTBHIO cBhime 3000 (Tpex Teicsd) pyOnedt unu He
COBMECTHMbIE C 3aKOHHOM NPAKTUKOH JENOBbIX OTHOmIeHWH. Eciu paboTHMKY YupexaeHHs
npeajaraloTcs MoJ0OHbIE MOJAPKH WU JEHBIH, OH O0S3aH HEMEMJIEHHO 00 3TOM PYKOBOIHUTEIIO
Yupexaenus.

3.11. PabotHuk VYwupexacHus, KOTOPOMY IPHU BBINOTHEHUH JOKHOCTHBIX OOS3aHHOCTEH
Npe/UlaraloTcs MOAAPKM WM WHOE  BO3HArpaXkJeHHWe, KOTOpbIE CIIOCOOHBI  MOBJIMATH  HA
MOArOTAaBIMBAaEMble W/WIM TPUHUMAaeMble UM pEHICHHs WIM OKa3aTh BIMSHHME Ha €ro jaencraue/
0e3/eiicTBIE, TOKEH:

OTKa3aThCsl OT HUX U HEMEJJICHHO YBEIOMUThH PYKOBOAUTENS YUpEKIEHUS O (PaKTe MpeI0KEeHUS
nogapka (Bo3HarpaXkJaeHus);

UCKJIIOYUTH JajbHEHIINe KOHTAKThl C JIMIIOM, MPEIJIOKHUBIIMM MOJAPOK WM BO3HArpaXkJIeHUe,
€CII TOJILKO 3TO HE CBSI3aHO CO CIY)KEOHOU HEOOXOIMMOCTHIO;

B CJy4ae, eclid MOJapOK WM BO3HArpakJIeHUe He MPEICTABIAETCS BO3ZMOXKHBIM OTKIOHUTH WIIH
BO3BPATHUTh, MEPEAaTh €r0 ¢ COOTBETCTBYIONICH CIY>KEOHOM 3aNMCKON JJIs IPUHATHS COOTBETCTBYIOIIMX
Mep PYKOBOJIUTENIO YUPEXKACHUS U MPOJOJDKUTE pabOTy B YCTAHOBJIGHHOM B YUPEKACHUU MOPSAKE HAJl
BOIIPOCOM, C KOTOPBIM OBbLT CBSI3aH MOJAPOK MM BO3HATPAKICHHE.

3.12. B ciy4yae BO3HUKHOBEHUS KOH()IMKTAa HHTEPECOB MM BO3MOKHOCTH BO3HUKHOBEHUS KOH(-
JIMKTA UHTEPECOB NP MOJIYYEHHUH JIEJIOBOT0O MOJapKa WM 3HAKOB JEJIOBOrO rOCTENPUUMCTBA PaOOTHUK
Yupexnenus o0s3aH B MUCbMEHHOH (popme yBeAOMUTH 00 3TOM JOHKHOCTHBIX JIUI], OTBETCTBEHHBIX 32
IIPOTUBOAECUCTBUE KOPPYNLUHU, B cOOTBETCTBUU C [lojokeHneM o KOH(IMKTE MHTEPECOB, MPUHSATHIM B
YupexaeHuu.

3.13. PaGoTHuKaM Y4UpekIeHHs 3alpeniacTcs:

CaMOCTOSITENIbHO TMPUHUMATh MPEIJIOKEHUS OT OpraHU3aluid WKW TPEThbUX JIHI[ O BPYyYECHUH
JIEJIOBBIX IIOJIAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOT0 OCTEIIPUUMCTBA;

NpPUHUMATh O€3 COTJIaCOBaHUSA C PYKOBOJUTENEM YUpEXKICHHUS [EJOBble MOJApKH M 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJI€ MPOBEJIEHUS JEJIOBBIX MEPETOBOPOB, MPHU 3aKIIOUEHUHU JOTOBOPOB, a
TakXe B MHBIX CIydasx, KOTAa Moj0OHbIe NeHCTBUS MOTYT MOBIUATH WM CO3/1aTh BIEUYaTIeHHE 00 MX
BJIUSIHUM Ha IPUHUMAaEeMbl€ PELICHMUS;

IPUHUMATD JEJIOBBIE MIOJAPKU U 3HAKHU JIEJIOBOTO T'OCTENIPUUMCTBA B X0JI€ IPOBEACHUS TOProB U
BO BpeMs MIPSIMBIX TIEPETOBOPOB MPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);

IpOCUTh, TpeOOBaTh, BBIHYXKJIATh OPraHM3ALMU WM TPEThUX JHUI JapuUTh UM JHOO uX
POJICTBEHHUKAM JIEJIOBBIE MOJIaPKU U/MIIM OKa3bIBaTh B MX I0JIb3Y 3HAKHU JEIOBOTO FOCTEPUUMCTBA;

OPUHUMATh TOAAPKU B BHJIE HAIMYHBIX, OC3HAJMUYHBIX ICHEXKHBIX CPEJICTB, LIEHHBIX Oymar,
JParoli€HHbIX METAJIJIOB.

3.14. YupexxaeHne MOXXeT MPUHATH pelleHne 00 y4acTuu B OJaroTBOPUTEIbHBIX MEPOIPUATHUSX,
HaIpaBJIEHHBIX Ha CO3JaHHME M YIpOdYeHHEe UMUKa YupexaeHus. [Ipu 3Tom miaH U OrOKeT ydacTus B
JAHHBIX MEPONIPUATHAX YTBEPKAAECTCS PYKOBOAUTEIEM Y UPEKICHUS.

3.15. B ciyyae OCYLIECTBIEHUS CIOHCOPCKHMX, OJIarOTBOPUTENBHBIX MpOrpamMM Y upexkIeHue
JIOJDKHO TIPEIBAPUTENIHO YIOCTOBEPUTHCS, YTO IperocTaBiIseMas YUpexkJAeHHEM IOMOIIb He Oyner
MCIOJIb30BaHa B KOPPYILMOHHBIX LIEJISAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMomeWCTBMM C JUIAMM, 3aHUMAIOIIMMM JIOJDKHOCTU TOCYIapCTBEHHOMN
(MyHUIIMDIAIBHOM) CITYKOBI, CJIe1yeT pyKOBOJICTBOBATHCS HOPMaMHU, PETYIUPYIOUIUMHI 3THUECKHE HOPMBbI
U TpaBUJIa CIIY>KEOHOTO MOBEIEHUS IOCYIapCTBEHHBIX (MYHUIMIIAIBHBIX) CIYXKAIUX.

3.17. Heucnomnenne Hactosamux [IpaBui MOXKET cTaTh OCHOBAaHHWEM I NPHUMEHEHHUS K
paOOTHUKY Mep JUCHUIUIMHAPHOTO, aIMHHHUCTPAaTUBHOIO, YTOJOBHOTO M TPa)KAaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUHU C ACHCTBYIOIINM 3aKOHOJATEILCTBOM.

4. Obsacts npumeHenus [paBua



4.1. Hacrosimue IlpaBuia mozyiexxar MPUMEHEHUIO BHE 3aBHCHMOCTH OT TOTO, KakKUM 00pazom
nepeaaroTcs AEJIO0BbIe MOJAPKH U 3HAKHU JIEJIOBOTO FOCTENPUMMCTBA: HANPSIMYIO HIIM Yepe3 MOCPEIHUKOB.

4.2. Hacrosiuue IlpaBuna sBASIOTCS 00S13aTENBbHBIMU Ul BCEX PAOOTHUKOB YUpEXKJEHUS B
nepuoJ paboThl B YUpEkKACHUU.
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