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1. O0uue mos10:xxeHUs

1.1. TlpaBuma oOMeHa ACIOBBIMH TOJapKaMH M 3HAKaMH JICJIOBOTO TocTenpuumMcTtBa B MOY
«COII Ne 44» r. Bopkyrel (manee — IlpaBmia) pa3paboTaHbl B COOTBETCTBHH C IIOJIOKEHUSMH
Koncturynun Poccuiickoit ®enepanuu, @enepanpHoro 3akoHa ot 25 mekadbps 2008 r. Ne 273-D3 «O
MPOTUBOICUCTBUU KOPPYMIIUU» U MPUHSITHIMU B COOTBETCTBUM C HMUMH HHBIMH 3aKOHOAATEIIbHBIMU U
JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuia ompenenstoT eauHbie A Bcex padoTHHkoB MOY «COLI Ne 44 r. BopkyTsl
(manee — YupexxaeHue) TpeOoBaHUS K JAPEHUIO U MPUHATHUIO JAEIOBBIX MOJAPKOB.

1.3. Yupexaenue MNOJACPKUBAECT KOPHOPATUBHYIO KYJIbTYpY, B KOTOpPOH J[€JOBBIE MOAApKH,
KOPIHOPaTUBHOE TOCTEIPUUMCTBO U TPEACTABUTEIHCKUE MEPONPUATHS PACCMATPUBAIOTCS TOJBKO Kak
WHCTPYMEHT ISl YCTAaHOBJICHUS U TIOJICPKAHUS ISIIOBBIX OTHOIICHHUI U KaK MPOSIBIICHNUE OOIICTPUHSATON
BEXJIMBOCTH B XOJI€ JEATEIILHOCTH Y UPEKIACHHUS.

1.4. Yupexxaenue UCXOAUT U3 TOTO, YTO JOJITOBPEMEHHBIC JIEJIOBBIE€ OTHOIICHUS OCHOBBIBAIOTCS
Ha JIOBEpUM M B3aUMHOM YBakeHHMH. OTHOILIEHHS, NMPHU KOTOPBIX HAPYIIA€TCAd 3aKOH WM MPUHIUIIBI
JICIIOBOM ATHKHU, BPEIAT PEHyTalluu YUPEKICHUS W YECTHOMY WUMEHHU ero pabOTHHKOB, U HE MOTYT
o0ecneunTh YCTOMYUBOE JOJITOBPEMEHHOE pa3BUTHE YupexaeHus. Takoro poaa OTHOIIEHUS HE MOTYT
OBITh IPUEMJIEMBI B TIPAKTHKE paOOTHI Y UPEIKICHHUS.

1.5. [etictBue IlpaBun pacmnpoctpaHsieTcss Ha BceX paOOTHUKOB YUpeKICHHS, BHE 3aBUCUMOCTH
OT YPOBHSI 3aHUMAEMOMU JTOJKHOCTH.

1.6. lannsie [IpaBuna npeciaenyroT cleayomue Heln:

obecrieueHne €AMHOOOPA3HOTO TIOHMMAaHHUS POJIM U MECTa JENOBBIX IOJAPKOB, JEJIOBOIO
rOCTEPUUMCTBA, IPEICTABUTENILCKUX MEPONPUITUN B JICIOBOM MPAKTUKE YUPEKICHUS;

OCYILIECTBJICHUE YIIPABICHUYECKON U XO3AMCTBEHHOU NEATEIIBHOCTH Y UPEHKIACHUS UCKIIOUYUTEIIBHO
Ha OCHOBE Ha/JIXKAIIUX HOPM M MPaBUJI JEJIOBOTO MOBEIEHUS, 0a3UPYIOIINXCS HA MPUHIUIAX KauecTBa
MPEAOCTABIICHUS] YCIIYT, 3alIUThl KOHKYPEHIINH, HETOMYIIEHUS] KOH(INKTAa HHTEPECOB;

oTpefieNieHue €IUHBIX U1 BCeX PaOOTHHUKOB YupexaAeHUus TpeOOoBaHUM K JapeHUI0 U MPUHATHIO
JIETIOBBIX TI0JIAPKOB, K OPTaHU3AIMU U YYACTHUIO B MPEICTABUTEIbCKUX MEPOTIPUATHSX;

MUHUMU3UPOBAHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JI0YMOTpPEeOIEHHEM B 00JIaCTH TIOJAPKOB,
MPEeACTaBUTENBCKUX MepornpusaTuii. Hanbosee cepbe3HbIMU U3 TaKMX PUCKOB SIBIISIOTCS OMACHOCTD TMOJ-
Kylla M B3SITOUHUYECTBO, HECIIPABEUIMBOCTh IO OTHOLIEHUIO K KOHTPAareHTaM, MPOTEKIUOHU3M BHYTpHU
Yupexaenus.

2. TpeOoBanusi, mnpegbsiBiAsieMble K JAeJ0BbIM NOJAAPKAM M 3HAKaM /1eJIOBOIO
rocTenpuuMcTBa

2.1. PabGotHuku VYuypexaeHus MOTYT TONydYaTh [€JOBbIe TMOJAPKH, 3HAKU JEIOBOTO
TOCTETIPUHUMCTBA TOJIBKO Ha O(DUIMAIBHBIX MEPONPUSTHUSIX, MPU YCIOBUHU, YTO ATO HE MPOTHBOPEUUT
TpeOOBaHUSAM aHTHKOPPYIIIMOHHOTO 3aKOHOAATEIhCTBA U HAacToAIUM [IpaBunam.

2.2. Ilomapku W ycClIyru, NPUHUMAEMbIC WM MPEIOCTABISEMbIE YUpEKICHUEM, NMEPEAAIOTCI U
MPUHUMAIOTCS. TOJIBKO OT MMEHHM YUpexJCHHUs B IIeJIOM, a HE KakK IMOJapOK WM IMepenaya €ro oT
OTJIETTLHOTO PabOTHHUKA.

2.3. JlenoBble Mogapku, KOTOpbIe PAOOTHUKU OT UMEHH YUPEXKJACHUS MOTYT MepelaBaTh JPYTUM
JUIaM WIH TPUHUMATh OT JAPYTHX JIMIl B CBA3M CO CBOEH TPYIOBOM EATETLHOCTHIO, a TaKkKe
MPEACTAaBUTENBCKUE PACXOJIbl Ha JEJIIOBOE TOCTEINPUUMCTBO JOJKHBI COOTBETCTBOBATH CIIEIYIOLIUM
KPUTEPUSIM:

- OBITH TIPSIMO CBSI3aHBI C YCTABHBIMU LEISIMH JCSITEIbHOCTH YUPEKICHHs, JTUOO C MaMATHBIMU
JaTamMu, 100usIes MU, O0IIEHAITMOHATPHBIMHY MPA3THUKAMU, HHBIMH COOBITHSIMU;

- OBITH pPa3yMHO OOOCHOBaHHBIMH, COPA3MEPHBIMU U HE SIBISTHCS MPEAMETAMU POCKOIIIH;

- HE TpPEJACTaBIATh COOOW CKPBITOE BO3HArpa)KJAeHHE 3a YCIyry, JAelWcTBHe WiIH Oe3zeicTBue,
MONMYCTUTENIbCTBO WJIM TOKPOBUTENHCTBO, MPEJOCTABICHUE IMPaB WIM TPUHATHE OMNPEEICHHBIX
pereHui, MO0 MOMBITKY OKa3aTh BIMSHUE HA TIOJydaTessi C MHOM HE3aKOHHOW MJIM HEATHYHOM IIENbIO;

- HE CO3/1aBaTh JIs MONy4yaTesss 00s3aTeNIbCTBA, CBA3aHHBIE C €r0 CIYKEOHBIM TOJIOKEHUEM HITH
WCTIOTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX ) 005I3aHHOCTEH;



- HE CO3/1aBaTh PEIyTAllMOHHOTO PUCKA JJIS IEJIOBOTO UMUK Y UpexkIeHUs, pAOOTHUKOB U MHBIX
JMI] B CITyyae PacKpbITUs MH(OPMAIMM O COBEPILEHHBIX MOJAapKaX U MOHECEHHBIX MPEICTaBUTEIbCKUX
pacxojax;

- HE MPOTUBOPEYUTh MPUHLUIAM M TPeOOBaHUSIM AHTUKOPPYILMOHHOIO 3aKOHOJATEIbCTBA
Poccuiickoit ®@enepanuu, IlonoxxeHuro o0 aHTUKOPPYNLMOHHOM MOJUTUKU B YupexaeHuu, Koxpekcy
9TUKM U CIY)KEOHOro IMOBEAEHUs pabOTHUKOB YUpeXICHHs U OOLIENPUHATBIM HOPMaM MOpPaId U
HPaBCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM 4YMUCJIE€ B BHUJE OKa3aHMs YCIYI, 3HAKOB O0COOOro BHMMAaHUS U
y4acTHsl B Pa3BJICKATEJIbHBIX M aHAJIOTMYHBIX MEPONPUATHUAX HE JIOJDKHBI CTaBUTh HPUHUMAIOIIYIO
CTOPOHY B 3aBUCHUMOE I10JIOKEHUE, IPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX 0053aTENIbCTB
CO CTOPOHBI TOJyYaTelsl WM OKa3bIBaTh BIHMSHHE HAa OOBEKTUBHOCTH €r0 JENOBBIX CYXACHUH H
peLICHHUIA.

2.5. CTOMMOCTh U MEPUOJUYHOCTD JAPEHUS U IMONYyYCHHS JICIOBBIX MOJAPKOB W/WJIHM Yy4acTHsS B
IIPEICTABUTENBCKUX MEPONPUATUAX OOHOITO M TOTO >K€ JHUIA JOJDKHBI OINpPENEIAThCS ACIIOBOU
HEOOXOUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B kauectBe NOJAapKOB PAOOTHUKU YUpPEKAECHUS JOJDKHBI CTPEMUTBHCS MCIIOJIb30BaTh B
MaKCUMaJbHO JOIYCTHUMOM KOJHMYECTBE CIIy4aeB CYBEHMpPBI, MPEAMETHl M U3JENUs, HMEIOIINE
CUMBOJIUKY Y UpEKICHUS.

2.7. llomapku M yciyru He JOJKHBI CTaBUTh I10JI COMHEHHE MMHJIK WM JIEJIOBYIO PENyTalUio
VYupexxaeHus win ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHusl NPU o0MeHe 1eJIOBbIMH MOJAPKAMH H
3HAKAMH J€J10BOI0 roCTeNPpUMMCTBA

3.1. PaGoTHUKH, TpEACTaBISAS MHTEPECHl YUPEXKICHHS WU ACUCTBYS OT €ro MMEHH, JOJDKHBI
coOJyiroaTh TpaHMLbl JONYCTUMOIO IOBEAEHUS INpU OOMEHE MAEIOBBIMHM MOJApKaMU M MPOSIBICHUU
JIeJI0BOr0 TOCTEIPUUMCTBA.

3.2. PaboTHUKM Y4UpexIeHHs BIpaBe NapuUTh TPETbUM JIMLAM M IOJy4yaTb OT HUX JIEJIOBBIE
MO/IapKH, OPraHU30BbIBaTh U y4YacTBOBATh B MPEICTABUTEIILCKUX MEPOIPUITHUIX, €CIU 3TO 3aKOHHO,
9TUYHO M JIEJIAETCSl UCKIIOYUTEIBHO B JIENOBBIX LENAX, ONPENEICHHBIX HacTosAmuMu [IpaBunamu.

3.3. Ilpn m100BIX COMHEHMSIX B IPAaBOMEPHOCTH WM 3TUYHOCTU CBOUX JIEHCTBUN paOOTHUKU
VYupexxeHus 00s13aHbl TOCTaBUTh B U3BECTHOCTb PYKOBOAUTENS YUPEXKACHUS U MPOKOHCYIBTUPOBATHCS
C HHUM, TNpexaAe dYeM JapuTh WIA TOJy4yaTh MOJApPKM WJIM Yy4YacTBOBaTb B TE€X WM HHBIX
IIPEICTaBUTENBCKUX MEPOIPUATHSIX.

3.4. Tlpu mosiydeHHUH [ENOBOTO MOJapKa WJIM 3HAKOB JEJIOBOTO T'OCTENPUHUMCTBAa PabOTHUKU
VYupexxaeHus o0s13aHbl IPUHUMATh MEphl 110 HEIOMYIIEHUI0 BO3MOKHOCTH BO3HMKHOBEHHUS KOH(IUKTA
MHTEPECOB.

3.5. PaGotHuku YupexxaeHus He BIpaBe UCMOIb30BATh CIIY)KEOHOE MOJIOKEHHE B JIMYHBIX LIEIAX,
BKJIIOUAsl UCTIOJIb30BaHUE UMYIIECTBA Y UPEKIACHUS], B TOM YHUCIIE:

JUIS TIOJyYeHHUsl MOJApKOB, BO3HAIPAXJIEHHUsI W MHBIX BBITOA Ul ceOs JMYHO W JAPYIHX JIUI B
OOMEH Ha OKa3aHHMe YUpeKICHHEM KaKuX-IHM0O YCIyr, OCYHIECTBICHHMS JHOO HEOCYIECTBICHUS
OIpeJIeNIeHHBIX JISHCTBUH, Mepeaun HHPOPMALIUH, COCTABIIAIONIEH KOMMEPUYECKYIO TalHY;

JUISL TIOTYYEHUsI TOAAPKOB, BO3HArPaXKIE€HUS W WHBIX BBITOJ JUId ce0sl JTUYHO M JAPYrHX JIHI] B
IIpoLecCe BEIEHUS A€l YUpPEKICHMs, B TOM YHCIE, KaK /10, TaK U MOCJIE IPOBEIEHUS IEPETOBOPOB O
3aKJIFOUYEHUH TPak/1aHCKO-TIPaBOBBIX JOTOBOPOB U MHBIX C/IEJIOK.

3.6. PaGoTHuKaM YupexieHUsl He PeKOMEHAYEeTCs NPUHUMATh WU NepeJapuBaTh MOJIAPKH JHO0
YCIIyTH B JIIOOOM BHJI€ OT TPETHUX JIUI] B Ka4eCcTBE 0J1aroJapHOCTHU 3a COBEPIIEHHYIO YCIYTy WM TaHHBIN
COBET.

3.7. He nomyckaercs nepenaBaTh M NMPUHUMATh MOJAPKU OT YUpPEkKAECHUS, €ero pabOTHUKOB U
NpeJCTaBUTENICH B BUJE JIEHEXKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U OE3HAJIUYHBIX, HE3aBUCHMO OT
BaJIIOTHI, a TAKXKE B (JOPME aKLUH, OMIIMOHOB WM UHBIX JIMKBUIHBIX LIEHHBIX OyMmar.

3.8. PaGoTtHukn YupexaeHHsl AODKHBI OKa3bIBaThCA OT IMPEUIOKEHUH, MOJYYEeHHUs IOAAPKOB,
OIJIaThl UX PACXOJOB M T.I., KOI/a MOJ0OHBIE JEMCTBUS MOTYT MOBIUATh WM CO3AATh BIIEYATIEHUE O



BIIMSIHUM HA UCXOJ CAEIKHU, PE3yJIbTaT IPOBEAECHHS TOPIOB, HA IPUHUMAEMBbIE Y UPEXKIEHUEM PELIECHUS U
T.J.

3.9. PabGotHuku VYupexaeHus He MNpUEeMIIOT Koppynuuu. llogapku He HOKHBI OBITH
WCIOJIb30BAHBI JIJIs 1a4K/TIOTyYeHHs] B3ATOK WM KOPPYIILIMU B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuK YupexaeHHs HE BIIPaBe Mpeularatb TPEThUM JIMIAM UM IPUHUMATh OT TAKOBBIX
MOJApKH, BBIIUIATHI, KOMIIGHCAIMK M T.NM. cTouMOCThI0 cBbimie 3000 (Tpex Teicsv) pyOnelt mam He
COBMECTHMbIE C 3aKOHHOM NPAKTUKOH JENOBbIX OTHOmIeHWH. Eciu paboTHMKY YupexaeHHs
npeajaralTcs MOoA0OHbIE MOJAPKH WU JCHBIH, OH O0Sf3aH HEMEMJIEHHO 00 STOM PYKOBOIUTEIO
Yupexaenus.

3.11. PabotHuk VYwupexacHus, KOTOPOMY IPHU BBIOJHCHUH JOHKHOCTHBIX OO0sS3aHHOCTEH
NpeUlaraloTcss MOAAPKM WM WHOE  BO3HArpaXXJeHHWe, KOTOpbhIE CIIOCOOHBI  MMOBJIMATH  HA
MO/rOTAaBIMBAaEMble W/WIM MPUHUMAaeMble UM pEIIeHHs WM OKa3aTh BIMSHHE Ha €ro jaeicraue/
0e3/1eiicTBHE, TOMKEH:

OTKa3aThCsl OT HUX U HEMEJICHHO YBEJIOMUTH PYKOBOAUTENS YUpEeKICHUS O (paKkTe MpeyioKeHUs
nojiapka (Bo3HarpaxJeHusl);

WCKIIIOUHUTh JAJIbHEUIINE KOHTAKTHI C JIULIOM, MPEMJIOKHUBLIIMM IMOJAPOK WM BO3HArpaKJICHUE,
€CJIM TOJILKO ATO HE CBSI3aHO CO CIY)KeOHOW HE0OX0IMMOCTHIO;

B Cllydae, €clid MOJAapOK MM BO3HATPaXKICHHE HE IPEACTABIIAETCS BO3MOXKHBIM OTKJIOHUTH WU
BO3BPATHUTh, MIEPEJIaTh €T0 C COOTBETCTBYIOMICH CITY)KCOHOM 3alMCKON ISl TIPUHSATUS COOTBETCTBYIOIINX
Mep PYKOBOJIUTENIO YUPEKACHUS U MPOJOJDKUTE pabOTy B YCTAHOBJICHHOM B YUPEKACHUH MOPSAKE HAJI
BOIIPOCOM, C KOTOPBIM ObLI CBSI3aH MOJAPOK MM BO3HArpaXacHUE.

3.12. B ciny4yae BO3HUKHOBEHUS KOH()IMKTAa HHTEPECOB UM BO3MOKHOCTH BO3HUKHOBEHUS KOH(-
JIMKTa WHTEPECOB NPU MOJTYYCHUH JICIOBOTO MOJApKa WIIM 3HAKOB JIEJIOBOTO TOCTETIPHHMCTBA PAOOTHHK
VYupexnenus o0s3aH B MUCbMEHHOH popme yBeAOMUTh 00 3TOM JOKHOCTHBIX JIMI[, OTBETCTBEHHBIX 32
MIPOTUBOAECHCTBUE KOPPYILUHU, B COOTBETCTBUU C [lonokeHuemM o KOHGIMKTE MHTEPECOB, IPUHSATHIM B
YupexaeHuu.

3.13. PaboTHuKaM Yupex/IeHus 3arperiaercs:

CaMOCTOSTENIbHO NPUHUMAaTh MNPEJIOKEHUS] OT OpPraHu3aluid WM TPEThUX JIMI O BPYYEHHUH
JIEJIOBBIX MIOJIAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

OpUHUMAaTh 0€3 COIJacoBaHUS C PYKOBOJAUTENIEM YUpPEXAEHUS JeJOBble MOAAPKU M 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJI€ MPOBEJIEHUS JEJIOBBIX MEPETOBOPOB, MPHU 3aKIIOUYEHUHU JOTOBOPOB, a
TaKXke B MHBIX CIy4asx, KOTJa MojoOHbIe JeHcTBUS MOTYT MOBIUATH WJIM CO3/1aTh BIEUaTIeHHE 00 UX
BJIUSIHUU Ha IPUHUMAaeMbl€ PELICHMUS;

IIPUHUMATD JEJIOBBIE MOJAPKU U 3HAKHU JI€JIOBOIO TOCTENPUUMCTBA B XOJ€ IIPOBEJACHHUS TOProB U
BO BpeMs MIPSIMBIX IIEPErOBOPOB MPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);

MPOCUTh, TpeOOBaTh, BBIHYXKIATh OpPraHU3alMKd WM TPEThUX JHI[ JapuUTh UM IMOO UX
POJICTBEHHUKAM JIEJIOBBIE MTOIaPKU U/WIIM OKa3bIBaTh B MX I0JIb3Y 3HAKH JIEJIOBOTO TOCTETIPUUMCTBA;

MPUHUMATh TOJApKH B BHUJAE HAIWYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEACTB, IICHHBIX OyMmar,
JParolieHHbIX METAJIJIOB.

3.14. YupexxaeHrne MOXKeT NPUHATH pellieHrne 00 y4acTuu B OJIarOTBOPUTEIBHBIX MEPOIPHUSITHUSX,
HaIpaBJIEHHBIX Ha CO3JaHHe U YIpouyeHHe UMHUKa YupexaeHus. [lpu 3Tom mian u G10/pKeT yyacTHs B
JAHHBIX MEPONPUATHUAX YTBEPKAAECTCA PYKOBOAUTEIEM Y UPEKICHUS.

3.15. B cnyyae OCYLIECTBIEHUS CIOHCOPCKHMX, OJIarOTBOPUTENBHBIX MpOrpamMMm Y uUpexkIeHue
JIOJDKHO TIPEIBAPUTENIBHO YIOCTOBEPUTHCS, YTO IperocTaBiIseMas YUpeKICHHEM IOMOlIlb He Oyner
HCIOJIb30BaHa B KOPPYIIIMOHHBIX LIEAX WU UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMomeWCTBHM C JUIAMM, 3aHUMAKOIIMMHM JIOJDKHOCTH TOCYIapCTBEHHOU
(MyHUIIMDIAIBHOMN) CITYKOBI, CJIe1yeT pyKOBOJICTBOBATHCS HOPMaMHU, PETYIUPYIOUIUMHI ATHUYECKHE HOPMbI
U TIpaBUJIA CITY>KEOHOTO MOBEICHUS IOCYIapCTBEHHBIX (MYHUIIMITAIBHBIX) CIYKAIUX.

3.17. Hewucnonnenue Hacrosmux I[IpaBunm MoOKeT cTaTh OCHOBAaHHMEM [JIi MNPUMEHEHHUS K
paOOTHHKY Mep JUCHUIUIMHAPHOTO, aIMHHHUCTPAaTUBHOIO, YTOJOBHOTO M TPaKAAHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUHM C JIEUCTBYIOIUM 3aKOHOAATEIbCTBOM.

4. ObaacTs npumeHenus [lpaBua



4.1. Hacrosimue IlpaBuna mojuiexar MpUMEHEHUIO BHE 3aBHCHMOCTH OT TOTO, KakKUM 00pa3oMm
nepenaTcs AEJI0BbIE MTOIAPKH U 3HAKHU JICJIOBOTO FOCTEIIPUMMCTBA: HAPSAMYIO HIIH Yepe3 MOCPETHUKOB.

4.2. Hacrosmue IlpaBuna sBisitorcsi 00s3aTeNbHBIMH JUISI BCeX PaOOTHUKOB YUPEKICHHUS B
nepuoz padoThl B Y UPEKICHHH.
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